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Learning Support Teacher in Prep School  
 
The School wishes to appoint a Learning Support teacher on a short term contract who will 
work closely with the Head of Learning Support in Prep School for 1 day a week.  The 
successful candidate will be responsible for the teaching and assessment of pupils identified 
with SEND, experiencing difficulty in Literacy or Numeracy.  They will be required to support 
students with their reading and comprehension, writing, spellings, organisation, processing 
of information, memory and mathematical concepts and operations.  They will need to work 
collaboratively as a member of the Learning Support team and contribute to the 
development of the department. 

 
Specific Responsibilities: 
 

1. Plan and teach high quality Learning Support lessons for students identified with a 

special educational need between the ages of 5-11 years. 

2. To teach pupils withdrawn from class for 1:1 Learning Support sessions with 

students who have a SpLD with an emphasis on Literacy and Mathematics support. 

3. Identify rate of progress after support has been given and write update reports for 

supported students. 

4. To monitor pupil progress and attendance, keeping clear and detailed records. 

5. To consistently demonstrate high quality teaching of lessons and interventions for 
pupils and to have secure knowledge of the main strategies for sustaining high 
standards of teaching and learning. 

 
6. Liaise with key staff/parents to offer advice and support, encourage pupil progress, 

achievement and wellbeing of our vulnerable students.  

7. To contribute to statutory assessments and annual reviews as requested. 

8. Attend regular departmental meetings to share best practice identifying successes 

and concerns. 

9. Support the Head of Learning Support, where appropriate, with administrative 

duties, i.e. school update reports for parents’ evenings, measuring progress and 

pupil profiles. 

10. To further your own professional development and maintain an understanding and 

awareness of issues and developments of special educational needs. 

 
 
 
These are intended to be a guide to the range and level of work expected of the post holder. 
It is not an exhaustive list of all tasks and employees will be expected to carry out such 
other reasonable duties, which may be required from time to time 

 

 
 
 
 



 

SELECTION CRITERIA 
 
Essential 
 
Relevant experience of teaching children with special educational needs. 
Qualified Teacher Status 
Additional SpLD qualification at OCR 5 above or equivalent  
 
 
Desirable 
 

o Additional professional qualifications  
o An up-to-date knowledge of current SEND legislation and practices  
o Evidence of comprehensive and continued professional development 

including specialist training courses. 
o A practical understanding of current national initiatives. 
o Experience of working collaboratively within a multi-agency framework 

 
The post is likely to suit a person with energy, ambition and flair.  The successful candidate 
must be ICT literate.  
 
 
Terms and Conditions 
 
The salary for this post will depend upon the qualifications and experience of the candidate 
and will be discussed at interview.  Candidates should note that the school is committed to 
safeguarding and promoting the welfare of children and that all appointments are subject to 
an enhanced check with DBS. The post holder will be working with young children and will 
need to be able to sign the Disqualification by association statement. 
The basis of the engagement is on a contract for services, and not under a Contract of 
Employment.  You will provide the School with a copy of our Public Insurance Liability 
certificate and be able to demonstrate self-employed status. 
 
The School has a strong commitment to professional development and it is a condition of 
employment that all members of staff participate in any scheme of appraisal, review and 
professional development currently operating in the School. 
 
We are a non-smoking establishment and an equal opportunities employer.  
 
Applications (with letter of application, together with the completed application form which 
will include addresses and telephone numbers of two referees) may be handwritten or word-
processed and should outline personal ambitions as well as professional interests. 
Applications should be addressed to Human Resources Office, Aldenham School, Elstree, 
Hertfordshire, WD6 3AJ or alternatively applications can be e-mailed to 
vacancies@aldenham.com. 
 
The closing date for applications is Friday 16th March 2018. 
 
The Prep School Head of Learning Support, Lisa Evans, will be pleased to talk to those 
seeking further information about the position.  She can be contacted by telephone (01923 
851664) or by email:  evansl@aldenham.com 
 
 
 

 
 



 

 
 

Introduction to Aldenham Prep School 
 

 
At Aldenham Prep School, we provide a happy, nurturing and warm environment 
where quality learning takes place and the needs of each individual child are fulfilled. 
 
 
Our key aims are: 
 

 To ensure that each individual pupil is nurtured and encouraged to make the most of 
their own special talents  

 

 To encourage a love of learning in order to aspire to academic excellence and a 
broad education for all pupils 

 

 To emphasise the importance of the social, moral and spiritual dimensions of 
community life in a modern society 

 

 To provide a well planned, well organised environment giving children rich and 
stimulating experiences 

 

 To foster good relationships and partnership between staff, pupils, parents and the 
wider community 

 
Background to Aldenham School and Foundation 
 
Aldenham School (Senior) was founded in 1597 and has remained on the same outstanding 
site ever since - surrounded by green fields, yet only 12 miles from Marble Arch.  It has 
always been a relatively small school with a very strong boarding ethos and its reputation as 
an excellent environment for a high quality; all round education owes much to its small, 
close knit and supportive community.  Central to our educational aims is the achievement of 
every child's academic potential, but the building of confidence comes equally from 
participation in sport, music and drama and by meeting the challenge of working together 
within the disciplined community that is at the heart of Aldenham. 
 
The Aldenham Foundation has a shared governing body of which the Headmaster is the 
Chief Executive.  The Prep School educates around 150 boys and girls (3-11), together with 
the Senior School which educates around 550 boys and girls (11-18), on the Aldenham 
Campus.  St Hilda’s School, Bushey educates around 150 (girls only, 3-11) and is based on 
a separate site around 4 miles away. 
 
The most recent inspection of the School was undertaken by ISI in December 2017 
produced an exceptional outcome with the highest grade of “excellent” being given in all 
categories.   A full copy of the Inspection Report can be found on the school website. 
 
Aldenham is a Christian foundation and its members are expected to share in a framework 
of Services in the Chapel.  It is the Christian ethic that provides our strongest guide towards 
matters of behaviour and aspiration in the school.  A very wide range of racial and religious 
backgrounds are represented and welcomed within the School and a friendly and supportive 
atmosphere is our aim and our achievement within the school community. 
 
Further details about Aldenham, including a tour of the School, Prep school news and our 
prospectus can be seen on our website: 
www.aldenhamprep.com 

http://www.aldenhamprep.com/

